Attachment 12: Employee Training Plan,
Sign-in Sheet, and Training Presentations



Stormwater Pollution Prevention Employee Training Plan
Town of Ashland
MS4 Requirements
June 2014

Addressing MS4 Permit Requirements

Requirement 1: The operator shall provide biennial training to applicable field personnel in the
recognition and reporting of illicit discharges.

e Presentation covering recognition and reporting of illicit discharges. (Year 3)
o Staff can review/sign off the Town’s fllicit Discharge Guidance Document & Field
Screening Procedures (Year 5)
e Applicable Staff:
o Building and Grounds
Public Works Engineering Staff
Deputy Zoning Administrator
Public Works Street Crew
Ashland Police Department
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Requirement 2: The operator shall provide biennial training to applicable employees in good
housekeeping and pollution prevention practices that are to be employed during road, street, and
parking lot maintenance.

¢ Presentation covering pollution prevention for road, street, and parking lot maintenance.
(Year 3)
e Review with staff/sign off the Road, Street, Parking Lot Maintenance SOP (Year 5)
e Applicable Staff:
o Building and Grounds
o Public Works Engineering Staff
o Public Works Street Crew

Requirement 3: The operator shall provide biennial training to applicable employees in good
housekeeping and pollution prevention practices that are to be employed in and around
maintenance and public works facilities.

e Presentation covering pollution prevention around maintenance and public works
facilities. (Year 3)
e Review with staff/ sign off the pollution prevention plan (Year 5)
e Applicable Staff:
o Building and Grounds
o Public Works Engineering Staff
o Public Works Street Crew



Stormwater Pollution Prevention Employee Training Plan
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Requirement 4: The operator shall ensure that employees, and require that contractors, who
apply pesticides and herbicides are properly trained or certified in accordance with the Virginia
Pesticide Control Act (§ 3.2-3900 et seq. of the Code of Virginia).

¢ Verify pesticide operators are certified through the Virginia Department of Agriculture
and Consumer Services (VDACS) (Year 3)
e VDACS website contains list of certified applicators.
http://www.vdacs.virginia.gov/pesticides/
e Applicable Staff:
o Building and Grounds

Requirement 5: The operator shall ensure that employees and contractors serving as plan
reviewers, inspectors, program administrators, and construction site operators obtain the
appropriate certifications as required under the Virginia Erosion and Sediment Control Law and
its attendant regulations.

Applicable staff will obtain certification as soon as possible.
Staff keep their E&S certifications current with required renewals
Contractors serving as construction site operators will have current E&S certification
Applicable Staff:
o Public Works Engineering Staff

Requirement 6: The operator shall ensure that applicable employees obtain the appropriate
certifications as required under the Virginia Erosion and Sediment Control Law and its
attendant regulations.

e New applicable staff will obtain certification as soon as possible.
o Staff keep their E&S certifications current with required renewals
e Applicable Staff:

o Public Works Engineering Staff

Requirement 7: The operators shall provide biennial training to applicable employees in good
housekeeping and pollution prevention practices that are to be employed in and around
recreational facilities.

e Detailed training on pollution prevention around recreational facilities. (Year 3)
e Review with staff/ sign off the pollution prevention plan (Year 5)
e Applicable Staff:

o Building and Grounds

o Public Works Engineering Staff

o Deputy Zoning Administrator

o Public Works Street Crew
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Requirement 8: The appropriate emergency response employees shall have training in spill
responses. A summary of the training or certification program provided 1o emergency response
employees shall be included in the first annual report.

¢ Emergency Response is handled by Hanover County. Therefore, no Training will be
performed by the Town of Ashland

Requirement 9: The operator shall keep documentation on each training event including the
training date, the number of employees attending the training, and the objective of the training
event for a period of three years after each training event.

e Create spreadsheet for record keeping or update existing one

e Applicable Staff:
o Public Works Engineering Staff



IDDE Good Housekeeping
Training

Public Works (Street) Sign in
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